

Exhibit AB6
ARIZONA DEPARTMENT OF ECONOMIC SECURITY-Rehabilitation Services Administration
Customized Employment Services 
JOB DEVELOPMENT AND NEGOTIATION MONTHLY PROGRESS REPORT

[bookmark: _heading=h.gjdgxs][bookmark: bookmark=id.7np0oen0f2mt][bookmark: bookmark=id.gjdgxs][bookmark: Text1]Reporting Month and Year:                     
Service Start Date in the Month (MM/DD/YYYY):                     
Service End Date in the Month (MM/DD/YYYY):                      

[bookmark: _heading=h.1fob9te]Vendor Company Name:                     
Vendor Representative’s Name:                      

VR Client Name:                      
VR Counselor Name:                       
RSA Authorization #:                     

Total Hours on Authorization for Job Development and Negotiation:                     
Job Development and Negotiation Hours Used During Reporting Month:                     
Total Hours Spent on Job Development and Negotiation:                      
Total Authorized Hours Remaining for Job Development and Negotiation:                 


Enter actual hours of Job Development and Negotiation activities for the reporting month:
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[bookmark: _heading=h.2et92p0]
Monthly Snapshot

Snapshot of the progress made during the reporting period for Job Development:           

Snapshot of urgent issues or changes during the reporting period for Job Development:           

Snapshot of the progress made during the reporting period for Job Negotiation:           

Snapshot of urgent issues or changes during the reporting period for Job Negotiation:            


Job Development and Negotiation Progress 
Indicate the Customized Employment Service(s) provided (e.g., activities involved, services actually provided, the VR Client’s progress and/or challenges, how the activities align to the Employment Profile and/or VR Client’s Action Plan, etc.).

Job Development: Utilizing the strategies below, document the opportunities and tailored employment options identified during the reporting period: 
· Informational interviews conducted with employers:           
· Solidify employment goal and themes:      
· Solidify support needs, workplace preferences, environmental preferences, etc.:       
· Worksite assessments, tours, and job task observations to understand business needs, routines, and workplace culture:           
· Identify unmet business needs and duties that can be customized:           
· Representation of the VR Clients’ skills, abilities, contributions, and Visual Resume, if applicable:            
· Working interviews or short term, unpaid work experience facilitated, if applicable:            
· Relationships built with employers through ongoing communication and engagement:           
· Development of job duties and essential functions that align with unmet business needs and the VR Clients abilities:           
· Number of employers contacted this reporting period:           

Job Negotiation: Document the collaboration completed with the prospective employer(s) during the reporting period:
· Customize job duties based on identified unmet business needs:             
· Establish wages, schedule, work conditions, and location:           
· Identify supervision, performance expectations, and workplace supports:            
· Identify and utilize supports within the workplace:          
· Number of employers contacted this reporting period:           
Describe potential ongoing job coaching needs and Extended Services and/or Supports:           
Describe next month’s focus (continued Job Development and Negotiation):            

Progress and Next Steps - Identify if any challenges or issues affected progress during the reporting period. 
|_| Progress made without major challenges
|_| VR Client availability
|_| Employer response and/or delay
|_| Transportation
|_| Benefits and/or Disability Benefits Counseling
|_| Physical health, mental health, and/or medical issue(s)
|_| VR Client Customized Employment Team coordination
|_| Accommodation and/or Assistive Technology need
|_| Job matching or negotiation challenge
|_| Other:           

Provide an update on the progress made with the tasks identified on the VR Client’s Action Plan:           

Describe next steps on the VR Client’s Action Plan, and any additional supports or resources needed, including who is responsible for next steps:            


Service Coordination and Communication with VR Client, VR Counselor, and VR Client’s Customized Employment Team:
Summarize how service coordination and communication supported progress this reporting month. Highlight key decisions and how communication supported progress:
1. 1st Date of Communication:            
a. Who was contacted:            
b. Type of contact (Phone, in-person, virtual, other):            
c. Purpose of contact:            
2. 2nd Date of Communication:            
a. Who was contacted:            
b. Type of contact (Phone, in-person, virtual, other):            
c. Purpose of contact:            
3. 3rd Date of Communication:            
a. Who was contacted:            
b. Type of contact (Phone, in-person, virtual, other):            
c. Purpose of contact:            
4. 4th Date of Communication:            
a. Who was contacted:            
b. Type of contact (Phone, in-person, virtual, other):            
c. Purpose of contact:            
5. 5th Date of Communication:            
a. Who was contacted:            
b. Type of contact (Phone, in-person, virtual, other):            
c. Purpose of contact:            

Additional comments:               

Vendor Representative Signature: [image: ]  Date:               
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